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1. How to fill in the Template
2. How to upload the Template filled in
3. How to handle errors

4. APPENDIX 1: Mandatory fields by Projects
& UOM

This brief Guide allow to learn how to fill in correctly the
Packing List template sent by our Met Referent




1.HOW TO FILL IN THE TEMPLATE



FILL IN: HEADER FIELDS

The Template file will be provided by MET referent.

File format: .xlsx

RECOMMENDED NOT CHANGE the name:

Right: SmartPL 7500090456_XA3BK v07

Wrong: Copy of SmartPL 7500090456_XA3BK v07

Right renamed Template: SmartPL 7500090456_XA3BK v06_Copy

PO . 7500099243 Y ' 1 1 ! 1 ' ! ' " FICK UP LOCATION: |
Packing List nr. 2 PICK-UP LOCATION: City
Packing List revision ) PICK-UP LOCATION: Address
Main supply description CONTACT DETAILS: Surname
. Name of goods CONTACT DETAILS: Name
Free TeXt° These Name of:uuds (2nd language) CONTACT DETAILS: Mobile
1 Classification decision CONTACT DETAILS: email
f] eld S m USt be Classiﬁl:a:inn resolution position PLissue date:
1 i Incoterm Cargo Readiness Date (EDD)
f] lled 1 n Su:\"endnr i ';CN No.
man ually nD’Iewstrl.nr::un Paradip Odisha 754141 IN Partial shipment I::.FtrS::
Container No CF Dated |
INCOTERM: [~ |
. . SUBVENDOR: [EEE I:Zani.qe -3F||:||FI';'.I_JI.5F||::E P
Pick List: PICK-UP LOCATION: > DEsTNATION:| S o 2e o
a CIF - Cast| d Freigh
|nCOtermS & PICK-UP L AFG - AFGHAMISTAN - DﬁP—EZIiL?;l;EZtDSIZZE =
Pick-up Location PICK-UP LO{ AGO - ANGOLA ———{ DPU -Deluered ot Place Linloa
CONTACT I A4 - ANGUILLA (e P D=} Seed Dt Paid v I
I IJVUVU 7 OJIVUU
[casad | Excel X
= . . Sas
) Validation
a’ check: Q The value entered isn't valid.
5 some fields are Data validation criteria have been defined for this cell to
O restrict the values that can be entered.
< controlled. A
E Warning will "TOSER" SVOBODNY JOBSITE, AMURSKY REGION (RUSSIA Learn more
Z advise in case of :
@ wrong format Give Feedback
-
w ; '
< completion I
= Retry | -
5 f




FILL IN: MATERIAL AREA & PACKAGE AREA 1/3

First area for Material data

Package area

O
- Deck Yacus
Pr:iz:ts Unique colli samber "l"-eldorlsaclagt :‘i::‘:: Met Weight 3:?::.: Lemgth width “":’9‘ I:E:EE: S:I::: 3“::-‘ Storage symbol St-ale D:I.gstrﬂ :::t:s:z: H:::;E:g
Per i
Second area for Package data
Complete all the fields required. Data allowed in different format: numbers, free text.
Drop down list:
* Country of Origin
* Kind of Package
* Storage symbol
& * Stackable
-
Q * On Deck Shipment Permitted
X
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FILL IN: MATERIAL AREA & PACKAGE AREA 2/3

Manage SUBITEMS: =
Use “Material Sub item” column:

Material | TAG Commadity UoM | Weight

Fo sub item code Quantity | per unit

- - - - - v v

1. For main component row:

2 111329215 No AKI305A12 ll?418.54 kg I 1741854 Kg

Leave the value on “No” : preeeaeil ] [ i e v

; oo | ve| oo oy

2. For subitems rows: : s | va| s sas e

* turn the “Material Sub item” value in : misents | | awsosm2 el S

“Yes” ; fimseste | va| | POpesitien ToMdentcode | Cbitem | code Quantity
« Copy the same “PO position” related to ; T . . . . .
the same Main parent component. ’ Lz T ——

The ordered quantity for PO Position will be
counted based on the Main Component
quantity.

NET Weight for all projects: sum of “Weight per line” in case of same progressive for all the rows.

SAME PROGRESSIVE for all rows: for all the columns relevant to package area, only the first row of
every progressive package shall be compiled.

Package area
UoM On Deck
‘Width Height Vacuum
Progressive Unique colli number Vendor Package ID Kind of package Net Weight Gross Weight | Length Storage symbol
n Permitted

1 | 75000896810000615 CASE 140.000 520.000 270.000 145000 121.000 cm Yes No ire in closed rooms plus Yes |

1

1

1

Manage Marks:
Please remember that Marks value and related quantity are subjected to a check when the template will be managed by
TCM. 6



FILL IN: MATERIAL AREA & PACKAGE AREA 3/3

Manage Commissioning and start-up spare i e
parts IF REQUIRED - =1 e I

Use “ref. to SPIR” column:

CATT TAN |/ PAEIOMI S 00NN, L SLONIVG & STRAT L9 DPARE PARTS POR TAG TAL0231 COMMOLID I
AATY TaAN VISPONTVE 6§ VP IPRAL PANT) POR Tag) 1A, -

/ VP LPAAL PARTS NOA TAg TAY
W SPARE PARTS POR TAG T4
# WART PAETY POR
# AR PARTY O T

P2 LOAW S CANG, O
POCTONT O NI,
TINDEALATS TANK | P DO TR KNG,

1. For all the spare parts related to the
same PO position please add the same CORDa0Ar 14k AR
generic description in the “Ref. to SPIR” o v et
field

1AW ST PALTS MOR

VAT PRI MO

) A AT s Y
SOVVG & % 0 UPARS PAXTS NOR TAG MO
SELONIVE B UTRAT U0 DPARE PANTS A0R Tal Fex
SRONIVG B ITART U8 LAAME FARTY RO TAG
ONIVG B STAST UF IPARE PARTI NOA TAG I CONPOL
JONIVE B START UF LPARE PARTS ROA Tad FLDIE] CONMMOAID By
OOING B SRART P IPARE PARTS AOA TAG TN COMMOLID BV
OVIVG B STAAT L@ JPARE PARTS NOR TAG 413031 COMPOLID I
DEMMATT TAAK / PRLICAN G5 0NAG, COMASIAONIVE & SARRT L0 J0ARE PARTS MOR Tag 1e2008) CONIOLID 3

CONPOLAD &y
COMMCLAD Br

AATE TAAK | PEROOAA S ONAG
COMDAMLATT Talx / MSIOARAILOVAL L0
COMOAMLATS TaAx ) MOOARAS OVAG. &
CONDEMIATT TANK / PARCOWMISICAING, ©

2. In Layout of PL, this description will be
highlighted in grey as header to the Spare =
Parts list

P R R I P R T PR A

PO Pos. TCM Ident code Unit Quantity Material description Unit Weight
Pozycja Inicjaty Jednostka llosé OPIS MATERIALU Waga jednostkowa
3 1-2857953 PIECES 1 H413201 - DISSOLVING TANK AGITATOR 1389.00|
3 12857953 PIECES 1 1413201 - DISSOLVING TANK AGITATOR / INTERMEDIATE SHAFT 165.00)
3 12857953 PIECES 1 1413201 - DISSOLVING TANK AGITATOR / LOWER SHAFT 120.00)
3 12957953 PIECES 1 H413201 - DISSOLVING TANK AGITATOR / UPPER IMPELLER 18.00
3 12957953 PIECES 1 - LER 108.00)
|- DISSOLVING TANK AGITATOR / PRECOMMISSIONING, COMMISSIONING 8 START UP SPARE PARTS FOR TAG H413201]
COMPOSED BY:
3 12957953 PIECES 5 FATII0T - PACKING T6 X 16 0.20
3 12957953 PIECES 4 1413201 - SCREW M12 % 45 + WASHER 0.20
3 12857953 PIECES 4 1413201 - SCREW WITH NUT M20 x 120 + DOUBLE WASHER 0.40)
3 12857953 PIECES 4 1413201 - SCREW WITH NUT M20 x 120 + DOUBLE WASHER 0.40)
3 12957953 PIECES 4 H413201 - STOP DOWEL M12 x 40 + NUT 0.25]
3 12957953 PIECES 4 H413201 - STOP DOWEL M12 x 40 + NUT 0.25]
3 1-2857953 PIECES 4 H413201 - BOLT M18 x 90 + DOUBLE WASHER 0.30|
3 12957953 PIECES 4 413201 - STOP DOWEL M16 x 50+ NUT 0.20
3 12857953 PIECES 4 1413201 - STOP DOWEL M16 x 50+ NUT 0.20

Please ensure with your project contact if there are any specific project
requirements.
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2.HOW TO UPLOAD THE TEMPLATE



/&Y UPLOAD THE TEMPLATE FILLED IN
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1. Go to Vendor Document
Management Portal

2. In the left vertical menu, expand
Packing List section

3. Choose between Preliminary
SmartPL and Final SmartPL folders

4. Click Upload button
5. Choose Files option
6. Select file to upload

7. Your file will be visible with
PENDING status

8. When the file has been processed
the status turns into TRANSMITTED

9. Wait an email notification to
check if the upload has been
successful or failed

Packing List

\ Prelim SmartPL
| Final SmartPL

Maire

. SharePoint
Tecnimont

£ Search this library

A o

Home T Upload ~ | BH Editin gridview £3 Sync 51 Add shortcut to OneDrive i Pin to Quick access

=~

Final S! rtP rolder

9000000000

9000000001

9000000002 Name

9000000003 I SmartPL 7500108865_ROUV4 v07 xlsx

Revision Folder Dashb...

7500064974

Processed

Failed

Modified ~

A few secon

ds

ago

Modified By ~

De

Rosa

Marianna

Document Status

PENDING

UPLOADED FILES ARE PROCESSED EVERY HOUR

AT :00 minute.

At the end, you will receive an email with the

outcome of the upload.
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FILE PROCESSED RESULT: SUCCESSFUL

1. Go to Vendor Document
Management Portal

2. In the left vertical menu,
expand Packing List section

3. Choose Processed folder:
here you can find the
deliverables:

* PL both in xlsx & pdf
* ML both in xlsx & pdf

To download the file:
i. Select the file

ii. Click on “...” and choose
the function

9000000000
Processed [ ~
9000000001
9000000002 Name Modified
9000000003 PL 7500103958_0004 rev02.pdf February 7
Revision Folder Dashb... ML 7500103958_0004 rev02.pdf February 7
7500064974 ML 7500103958_0004 rev02.xlsx February 7
Packing List PL 7500103958_0004 rev02.xlsx February 7
Prelim SmartPl SmartPL 7500103958_CSFE3 v07.xlsx February 7
Final SmartPL ML 7500090402_0009 rev01.pdf February 10
‘ Processed PL 7500090402_0009 rev01.pdf February 10
Failed PL 7500090402_0009 rev01.xlsx February 10
Open
Processed W\~ Dt
Share
Name
Copy link
@ | PL 7500103958 0004 rev02.pdf =3
Manage access

ML 7500103958_0004 rev02.pdf Dowriond

Please refer to your project contact for further actions to be done after successful upload and PL downloading

10



FILE PROCESSED RESULT: FAILED

1. Go to Vendor Document

Management Portal ﬂ ZCM
5 Home T Upload ~ B3 Editin gridview 23 Sync  B1 Add shortcut to OneDrive @ Pin to Quick access
2. In the left vertical menu, = =
expand Packing List section 9000000000
Failed M~
9000000001
3. Choose Failed folder: 9000000002 Name - Modified
here you can find the input 9000000003 SmartPL 7500090402 QWSC6 v07_PLO10_with error-poc_VDM-E54_20230210095545.x1sx February 10
f] le W]th errors reported by . SmartPL 7500090402_K4CER v07_PL009_wrong template code-poc_VDM-E54_20230210110501.xlsx February 10
Revision Folder Dashb...
the system.
: - 3. February 10
7500064974 SmartPL 7500090402_QWS5C6 v07_PLO09_rev already present-poc_VDM-E54_20230210110503.xlsx ebruary
— ) . Wrong Naming SmartPL 7500090402_QW5C6 v07-poc_ VDM-E54_20230210120500.xIsx February 10
h dl f Packing List
For error han ing refer to
. X SmartPL 7500091973_KACER v07_PL003_heavy-poc VDM-E54_20230210140511 xIsx February 10
next Sl]de_ Prelim SmartPL
SmartPL 7500090402_374NW v06-poc_VYDM-E54_20230213090501.xIsx February 13
Final SmartPL
ISmar‘[PL 7500107479_2QIWF v07-poc VDM-E54 20230213160523xIsx I February 13

Processed
| SmartPL 7500108865_ROUV4 v07-poc_VDM-E54_20230214150500.xlsx February 14

Open
. Processed W\ ;
To download the file: Preview
i. Select the file ” Share
.. . ame
1. Clickon “...” and Copy link
choose the function @ | PL 7500103958 0004 rev02.pdf =
Manage access

ML 7500103958 _0004 rev02.pdf Bowniond
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3.HOW TO HANDLE ERRORS
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ERRORS HANDLING

A B C D G H | J K M L
6 Classification Resolution ID CONTACT DETAILS: -39 039 6241287 =1 Comments X
7 INCOTERM: FAS - Free Alongside Ship : irova@gmail.com =
8 SUBVENDOR: PLissue date: 11/27/2 i New
9 DESTINATION: "TOSER" SVOBODNY JOBSITE, AMURSKY REGION (RUSSIAN FEDERATION) SVOBODNY 676450 RU
10 System E14
11
Total weight per unit must be equale to
12 Material area = net weight for the same progressive
ass number
UoM | Weight decisit ‘ @mention or reply...
PO on TCM Ident code ua UoM Description
positi Quantity Quantity | per unit Weerkt e Positic
2nd
E] v d v E] Boas e System Y14
| 4 144914891 2.00 pcs 0.20 FVMQ Diaphrai FVMQ [uadparma SM 100, 311 84819000 Value must be greater than new weight

Yellow cells (for counting errors): click on the red mark on the corner to see the pop-up instruction on the right.

Package area
Progessiv . . . Width | Height .UOM 3 0'.‘ Dot
Kind of package Net Weight Gross Weight | Length Dimensio | Stackable | Shipment Storage symbol
. n Permitted
1 [~] [-] [-] (-] [-] (-] (-] [-] (-] (-]

1 3 - Case 913.00 196.00 126.00 102.00 cm Yes No Store under protective roof
3 3 - Case 619.00 196.00 [1126.00  102.00 cm Yes No Store under protective roof
4 3 - Case 768.00 993.00 L cm Yes No Store under protective roof
3 3 - Case 619.00 758.00 196.00 126.00 102.00 cm Yes No Store under protective roof
4 3 - Case 768.00 993.00 196.00  126.00 102.00 cm Yes No Store under protective roof
3 3 - Case 619.00 758.00 196.00 126.00 102.00 cm Yes No

Red cells (for mandatory fields or constraint overcome): click on the pop up to retrieve clarification about the error.

13



APPENDIX 1: MANDATORY FIELDS
BY PROJECTS & UOM



/&l APPENDIX:

UNIT OF MEASURE
Code  ENG Description *For the UoM of the weight is set KG -
C CELSIUS Kilogram
CM**  ICentimeter **For the UoM of length:
EA Fach 1. UoM of quantity is recommended in M -
F FAHRENHEIT Meter .
2. dimensions is set CM - Centimeter
FT Foot
G* Gram Volume is automatically calculated in M3 -
KG* Kilogram Cubic meter
KM**  Kilometer
L Liter Note: In Input file, you must fill in Code
and not Description of Unit of Measure
LB Pound
LOT Lots
M ** Meter
- M2 Square Meter
= M3 Cubic meter
§ PCS Pieces
§ SET Set
8 [TON* [Tonne
5
&
=
5
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